Appendix A

Formal Interpretations Procedures 

for ASSE Accredited Standards Committee

American Society of Safety Engineers, Secretariat

(1800 E. Oakton Street, Des Plaines, IL  60018)

A.1
General

The committee may, in appropriate cases, render interpretations.  However, no organizational member, individual member, or representative of a member shall have the authority to issue an interpretation of the standard in the name of the committee, orally or on committee stationery, nor shall s/he represent to any person that s/he has the approval to issue such an interpretation.

A statement, written or oral, that is not processed in accordance with the Formal Interpretations Procedures shall not be considered the official position of the committee and shall not be considered to be, nor be relied upon, as a formal interpretation.  Persons or organizations interested in requesting a formal interpretation of this standard shall contact the secretariat and request a copy of the Formal Interpretations Procedures.

NOTE:  The Formal Interpretations Procedures do not prohibit the committee chair, a member of the committee, a representative of a member, or the secretary from expressing a personal opinion on the meaning or intent of any provision of this standard, provided that the person rendering the opinion, orally or in writing, clearly states that the opinion is personal and does not necessarily represent the position of the committee and may not be considered to be, or relied upon, as such.

A.2
Request for Formal Interpretation
Formal interpretations shall be requested in writing, and answered in writing.  Requests for formal interpretations shall be addressed to the committee secretary, who shall evaluate the need for an interpretation, with the advice of the committee chair and the subcommittee chair(s) involved, and in accordance with provisions of this section.  The request shall include a statement in which shall appear specific references to a single problem and identifying the portion (article, section, paragraph, etc.) of the standard.  Such a request shall indicate the business interest of the requester.  A request involving an actual field situation shall so state and all parties involved shall be named and notified.

Requests for formal interpretations shall be clearly worded so as to solicit a “Yes” or “No” answer from the committee.

The interpretation shall apply to, and be published, based on the current edition of the standard.

A request for an interpretation shall not be processed if it:

(1)
involves a determination of compliance of a design, installation, or product or equivalency of protection;

(2)
involves a review of plans or specifications, or requires judgment or knowledge that can only be acquired as result of on-site inspection;

(3)
involves text that clearly and decisively provides the requested information;

(4)
involves subjects that were not previously considered by the committee or that are not addressed in the standard;

(5)
involves product evaluation judgment concerning safe work practices; or

(6)
involves issues in litigation.

A.3
Formal Interpretation Period
In general, a request for interpretation should be acknowledged within 15 working days.  The acknowledgment shall:

(1)
explain the elements of the interpretation procedure, including the fee for reimbursement of actual costs incurred by the secretariat should the requested interpretation be processed/handled;

(2)
provide an estimate of the time required to provide a reply, which ordinarily should not exceed 60 days;

(3)
convey that if more than 60 days will be required, update information will be sent to the inquirer within the 60 day period.

A.4
Processing Formal Interpretations

Whenever it is decided that an interpretation is indicated, the committee secretary shall inform the committee chair and the sub-committee chair(s), if any, involved.  The committee chair, in consultation with the secretariat, shall appoint three or four knowledgeable and unbiased committee members to draft a recommended interpretation.  Before being issued by the secretary, the draft interpretation shall be reviewed and approved by the secretariat and two unbiased committee members who are not members of the group preparing the initial draft interpretation and who have been appointed by the committee chair.

A.5
Issuance of Formal Interpretation
Once agreement is reached concerning the interpretation and payment covering actual costs incurred by the secretariat in providing the interpretation has been received, the interpretation shall be issued to the inquirer and named parties, committee members, and all government bodies and organizations known to have adopted the interpreted standard.  The cover letter shall make plain that an interpretation is not equivalent to full consensus, and that it is unlikely, but possible, that the interpretation may be reviewed and even radically changed at the full committee level.

The interpretation shall be issued by the committee and shall become effective thirty days after the notification is issued, unless an appeal is filed within that thirty-day period. If a timely appeal is received in writing by the secretary, the secretary shall promptly issue a ballot to the ASC consisting of a motion to sustain the interpretation issued by the committee.  Copies of all relevant correspondence shall be provided to the committee for consideration and review.  The voting period shall end six weeks from the date of issue of the ballot, or as soon as all ballots are returned, whichever comes first.  The vote of a majority of the membership of the committee shall be decisive.  If sustained without substantive change, the interpretation shall be reissued by the committee and shall become effective thirty days after notification is issued, unless an additional appeal is filed within that thirty-day period.  An additional appeal shall be heard in accordance with the Procedures for the ANSI Accredited Standards Committee.

A.6
Relationship to the Standards Development Process
When the committee chair and secretariat agree that the subject standard should be revised as a result of deliberations over the formal interpretation, such revisions shall be processed in accordance with the procedures of the committee.

Rendering of formal interpretations shall in no way be used to supplant or weaken the standards development activities of the committee.

* * *

Committee Procedures
Page 2
Reissued 04 April 2002



