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COUNCIL ON PRACTICES AND STANDARDS (CoPS)
AWARDS & HONORS PROCEDURES
One of the best ways Practice Specialties can encourage involvement of their members and achieve greater levels of member interest and enthusiasm is to recognize exceptional work and service. This procedure provides details and guidance to Practice Specialty leadership of how such awards are earned.
Recognition Committee Operating Procedures
Each Practice Specialty Administrator is expected to appoint an Awards and Honors Chair and/or committee to oversee recognition efforts. Practice Specialty awards programs should be developed according to guidelines set forth in this document and in accordance with Society Operating Guide (SOG) 10.4 Technical & Professional Recognition Committee.
Practice Specialties are required to implement an awards and honors program. Awards and honors resulting from the program must be submitted to the staff liaison. The liaison will then provide the names of the recipients to the CoPS Vice President and the CoPS Awards and Honors Committee Chair. The CoPS Awards Chair is responsible for coordinating awards and the Council Awards and Honors Committee. This committee may also recommend changes or additions to the awards program, but any changes or additions shall be done in accordance with SOG 10.4.

It should be noted that any discussions, correspondence, and submittal materials related to the selection process for awards addressed in this procedure should be for internal use and not shared outside the subject committee. 
CoPS Awards & Honors Committee
The CoPS Vice President approves the Chair and members of the CoPS Awards and Honors Committee. The CoPS Awards and Honors Committee consists of a representative from each of the Practice Specialties, the staff liaison and the CoPS Vice President who serves as an ex-officio member.   
Practice Specialty Recognition Award

This award motivates Practice Specialties to provide quality service to their members as calculated through the self-evaluation performance guidelines through recognition of outstanding Practice Specialty performance.

Eligibility: All Practice Specialties are eligible.

General Rules: Practice Specialties must send applications to the CoPS Awards and Honors Committee Chair by April 15th of each year. All Practice Specialties that meet the requirements will receive the award.
1. The CoPS Awards and Honors Committee Chair notifies the CoPS Vice President and staff liaison of the winners by April 15th of each year.

2. The completed application form/matrix and any supporting documentation should be forwarded for each step of the process.  Supporting documentation is only needed when other practice specialty actions do not substantiate the scores assigned.
3. The award period is from the Professional Development Conference (PDC) through the date of the publication of the last newsletter in April.

Judging: The Performance Self-Evaluation Matrix, embedded at the end of this document, establishes the standards for this award.

Categories of Achievement:  Practice Specialties qualify for an award based on points achieved:  

· Gold Certificate must have 85 percent of the maximum points available
· Silver Certificate must have 75 percent of the maximum points available
· Bronze Certificate must have 65 percent of the maximum points available
Meritorious Service Award
The purpose of this award is to promote an individual member’s excellence and service to the Practice Specialties at the recommendation of the CoPS Vice President. Any member can recommend award candidates, but recommendations must be submitted to the CoPS Vice President for review and action. 
Eligibility: The candidate must be an ASSE Practice Specialty member or be active in standards development on ASSE’s behalf.
General Rules: The entry deadline is April 15th of each year.
Judging: The award is for service with Practice Specialties. The CoPS Vice President submits the Nomination form to the CoPS Awards and Honors Committee for coordination with other awards. 

Best Technical Publication Article
This award promotes excellence in writing articles for Practice Specialty technical publications.  
Award: The author receives an appropriate memento and a check for $150.00.  

Eligibility: Society membership is preferred but not required.
Judging: Each Practice Specialty Administrator will submit an original newsletter article published in his/her respective technical publication(s) or based on a presentation at the preceding Professional Development Conference to the staff liaison by April 30th of each year. These articles would also be selected for the annual Best-of-the-Best publication.
NOTE:  This article must be published during the award cycle.
The staff liaison will submit the nominated articles to the CoPS Awards and Honors Committee for evaluation and recommendation. The CoPS Awards and Honors Committee will judge the nominations, vote on the nominees and make a decision as to the winner.

CoPS Safety Professional of the Year (SPY) Award
This award recognizes a safety professional’s achievement in the specialized areas of the Practice Specialties and pays tribute to his/her outstanding accomplishments in these areas. 

The winner receive a $500.00 cash award and an appropriate memento. The Council will also nominate the winner for the Society’s annual Edgar Monsanto Queeny Safety Professional of the Year Award the following year. The CoPS Awards and Honors Committee Chair must submit the appropriate application for the Council nominee to be considered for the annual Edgar Monsanto Queeny Safety Professional of the Year Award.
Eligibility: Any Practice Specialty member in good standing. 

Rules: The nomination deadline is April 15th of each year.

Judging: The following four categories will be evaluated:
· Demonstrated Knowledge and Expertise

· Practice Specialty/ASSE Activities*Professional Contributions
· Leadership/Management
· Endorsement from his/her respective Practice Specialty leadership
Information about the nominee’s activities in all five criteria should be presented in the same order in which the criteria are listed. The statement should be no longer than 3 double-spaced, typewritten pages.  NOTE: Use the attached format for this nomination submission.
Each Practice Specialty is encouraged to nominate a single individual for the award each year.  Nominations shall be submitted in writing to the Chairperson of the CoPS Awards & Honors Committee and postmarked no later than April 15th of each year.

The CoPS Awards and Honors Committee will choose a winner no later than April 20th of each year. Notification to the CoPS Vice President and staff liaison will be made in writing by the CoPS Awards and Honors Committee Chair.

Individual Practice Specialty SPY Award 
This award promotes excellence and service by Practice Specialty members.
Eligibility: All individual Practice Specialty members in good standing. While each Practice Specialty is encouraged to have a recipient, an annual award is not required. As a general guideline, standing Practice Specialty Administrators should not receive a SPY award. Branches are not permitted to give SPY awards.  If a Branch Chair believes s/he has a member worthy of SPY recognition, a nomination should be made to the Administrator of the sponsoring Practice Specialty requesting that s/he be considered as the SPY for the sponsoring practice specialty.  NOTE: Use the enclosed format to submit this nomination to the Manager of Practice Specialties.
Rules: The entry deadline is April 15th of each year.

Judging: The Practice Specialty advisory committee, or awards committee, will evaluate the candidates and make the decision as to the winner. When the recipient is finalized, that information is communicated to the Manager of Practice Specialties.  The evaluation can be done via conference call, electronically, or face-to-face.  Selections should be based on the following:

· Demonstrated Knowledge and Expertise

· Practice Specialty/ASSE Activities

· Professional Contributions

· Leadership/Management

The Administrator will notify the CoPS Vice President of the winning candidate(s) by April 15th of each year.
Branch Significant Contributor Award
Eligibility:  All Branch members in good standing.  Each Branch Chairperson should nominate a single branch member for this award.  Branches are not required to present this award.  As a general guideline, standing branch chairpersons should not receive this award.

Rules:  The entry deadline is April 15th of each year.

Judging:  The Branch leadership team will evaluate candidates.  Selections should be based on the following:

· Demonstrated Knowledge and Expertise

· Practice Specialty/ASSE Activities

· Professional Contributions

· Leadership/Management

The Branch Chairperson will notify the CoPS Vice President of the winning candidate(s) by the end of April 15 for each year.
Thomas F. Bresnahan Standards Medal
The Thomas F. Bresnahan Safety, Health and Environment Standards Medal is named in honor of Thomas F. Bresnahan, who is a highly regarded and respected retired ASSE staff member and ASSE Society Fellow.  Bresnahan reinvigorated the ASSE standards development program and helped position ASSE for future growth.

ASSE members active in the development of voluntary national consensus standards are eligible to receive this award, which is given to one member each year during the ASSE Professional Development Conference (PDC). While not required, attendance at the PDC to receive the medal is highly encouraged.

This application and any supporting materials are to be submitted to the attention of staff members by April 15th of each year. The ASSE Standards Development Committee will review the materials, evaluate the candidates, and make the decision as to the winner.
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Safety Professional (Practice Specialty) SPY Nomination Form

Nomination Form

(To be completed by the individual submitting the name of a nominee for this award.)


Candidate’s Name:  


Company/Organization/Contact Information:


Nominated for which practice specialty:


Describe nominee’s ASSE function(s):  

Describe briefly nominee’s past service to the practice specialty:  


Sponsoring Individual and Contact Information:  


Justification for the Award (Two pages maximum):


Purpose
This program provides special recognition for outstanding service to the Society at the national level with practice specialties.  


Eligibility
All Society Committee members participating in the practice specialty he/she is being nominated for.


Procedure
Nomination of Candidates

Nominations must be submitted to the administrator of the practice specialty.  Any member of the Society wishing to recommend someone should do so to the appropriate administrator.  Nomination petitions are to be short and concise, limited to a maximum of two typewritten sheets.  Petitions shall contain detailed data regarding the candidate’s contributions to the practice specialty, including special individual project achievement, years of service, leadership activities, and/or other information.


Evidence should be provided which indicates that services and activities led to measurable, significant, positive and recognizable accomplishments, or caused significant development or improvement of the practice specialty.


Submission of Nominations


Nominating petitions shall include both this form and a one to two page statement.  They are to be submitted to the administrator per the assigned annual date.  Awards will be presented at the PDC each June.
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Council on Practices and Standards


Safety Professional of the Year (CoPS) SPY Nomination Form

Nomination Form

(To be completed by the individual submitting the name of a nominee for this award.)


Candidate’s Name:  


Company/Organization/Contact Information:


Nominated for which practice specialty:


Describe nominee’s ASSE function(s):  

Describe briefly nominee’s past service to the practice specialty:  


Sponsoring Individual and Contact Information:  


Justification for the Award (Two pages maximum):


Purpose
This program provides special recognition for outstanding service to the Society at the national level with practice specialties.  


Eligibility
All Society Committee members participating in the practice specialty he/she is being nominated for.


Procedure
Nomination of Candidates

Nominations must be submitted to the Chair of the CoPS Awards & Honors Committee.  Any member of the Society wishing to recommend someone should do so through the appropriate administrator.  Nomination petitions are to be short and concise, limited to a maximum of two typewritten sheets.  Petitions shall contain detailed data regarding the candidate’s contributions to the practice specialty, including special individual project achievement, years of service, leadership activities, and/or other information.


Evidence should be provided which indicates that services and activities led to measurable, significant, positive and recognizable accomplishments, or caused significant development or improvement of the practice specialty.


Submission of Nominations


Nominating petitions shall include both this form and a one to two page statement.  They are to be submitted to the Chair of the CoPS Awards & Honors Committee per the assigned annual date.  The award will be presented at the PDC each June.
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Thomas F. Bresnahan Standards Medal

Nomination Form

(To be completed by the individual submitting the name of a nominee for this award.)


The Thomas F. Bresnahan Safety, Health and Environment (SH&E) Standards Medal is named in honor of Thomas F. Bresnahan, who is a highly regarded and respected retired ASSE staff member and ASSE Society Fellow. Tom Bresnahan is recognized as the key individual that reinvigorated the ASSE standards development program and helped position ASSE for future growth.


ASSE members active in the development of voluntary national consensus standards are eligible to receive this award, which is given to one member each year during the ASSE Professional Development Conference (PDC).  While not required, attendance at the PDC to receive the medal is highly encouraged.

This application and any supporting materials are to be submitted to the attention of staff members by April 3, 2008.  The materials are then reviewed by the ASSE Standards Development Committee (SDC) with a recommendation then made to the Council on Practices and Standards (CoPS) for formal approval.


Candidate’s Name: 


Title and Contact Information:  


Describe nominee’s ASSE standards development function(s):  


Sponsoring Individual and Contact Information:  


Justification for the Award - Continued


