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INTRODUCTION

In honor of the American Society of Safety Engineers’ (ASSE) 100th Anniversary, your chapter can help your communities and make a difference in the lives of others through volunteer service and support.  There are many different project options for chapters and members, and with this kit ASSE provides several “how-to” documents outlining best practices for hosting events like food drives and blood drives.  All of the attached information can be found at www.asse.org/membership and the ASSE 100th newsroom page at www.asse.org/newsroom. 

Why community service? 

ASSE is a volunteer organization and its members strive to protect people, property and the environment. We thank you for already volunteering as an ASSE member.   By reaching out to those in need, you are providing services that help strengthen your community and local chapter through helping others.  One of the best ways to unite as a team is to volunteer and you will not only be helping that in need, but exemplifying the importance of volunteer service as safety professionals.  Your service will also help spread the word about occupational safety and health and the experience will be fulfilling in a positive way.

I want to volunteer, but how do I start?

Before you begin planning a project, there are several things you should know about choosing a charity to work with and planning your service activities.  It is very important to do your research and make sure you are working with a reputable organization. Before you commit, you should check with either these consumer and charity watchdog groups – the Better Business Bureau (20 standards of credibility); GuideStar; and, Charity Navigator. Each of these groups list nonprofits’ official web site addresses and important information you will need to make sure you are dealing with an accredited charity.

 You also need to assess the needs of your community and choose an organization, as well as a project, that you will be able to complete based on the time you have available and the skills you have to contribute.  

What do I do if I have questions or need guidance? 

The ASSE Membership department staff is available to help you should you have questions or need assistance with your volunteer projects.  If you have questions or need assistance, please contact member services at membership@asse.org.   You can also visit the online guide at www.asse.org/membership.   

How do I let ASSE know about my volunteer projects? 

ASSE wants to hear from you about your chapter volunteer projects!  You are encouraged to email member services at membership@asse.org or complete the web form located at www.asse.org/membership to tell us what you’re doing.  Please send photos, a description of your project(s) and any other information you might want to include.  The ASSE public relations department will create and distribute news releases in your area to help support an upcoming service project, or to highlight a service project that has already finished or will be ongoing.  


HOW TO DETERMINE WHICH CHARITABLE ORGANIZATION TO WORK WITH

There are many important factors you must consider when choosing which charity/ies you plan to work with.  The following steps will help you determine how to make sure a charity is reputable, so you can rest assured your time and talents are being devoted to a legitimate organization. 

Step 1: Make A List

As a chapter or in small groups, make a list of the types of organizations you would like to work with.  Do you want to work with a national organization like the Susan G. Komen Foundation, the Alzheimer’s Foundation, etc. or do you want to volunteer at a local level for your local food pantry, or both? 

Once you decide the type(s) of group you’d like to work with, do some research and make a list of specific organizations or chapters of larger organizations in your community that you would like to consider.  This will help you narrow your focus. 

Step 2: Do Your Research/Beware

There are many organizations masquerading as legitimate charitable organizations, so make sure you investigate before committing your time and resources to a particular charity. Some organizations even try to use names that sound like other, reputable organizations to trick volunteers, like the ‘National Cancer Society’ instead of the correct ‘American Cancer Society’.

When you research an organization, make sure you have the organization’s name, phone number and street address.  Also, go to the organization’s web site.  Look for information that identifies events or current projects and other organizations the group may have worked with in the past.  

If you have any questions for the organization, do not hesitate to pick up the phone and call!  Most reputable organizations have someone available to answer questions and provide information that will lend to the organization’s credibility.  

In addition to what was noted earlier, the Better Business Bureau’s Wise Giving Alliance, located at www.give.org, and is a great program that is currently expanding to provide an evaluation of charities based on financial and ethical guidelines.  Charities must also provide annual reports and spend at least 65% of expenses on charitable programs, so if you are looking for a national charity to support, this is a good tool to use in your assessment. 

Step 3: Talk With The Organization(s) 

Once you choose an organization or organizations you would like to work with, pick up the phone and give the group a call.  It is important that you find out the needs of the organization and ways that you can contribute through volunteer service.

Before you call the organization, make a list of any questions you might have and also note how you would like to contribute.  Ask questions like, “What are the current needs in our community?” and “Do you have any projects currently that I could support?”  These types of questions will help you determine the best and most effective ways your chapter can help.  

Step 4: Choose Your Organization and Start Planning

Once you have completed these steps, you have chosen your organization and are ready to start planning your service activity! Whether it is a project you develop with the organization or a project that already exists, your chapter’s participation will be a great way to give back in your communities and help those in need. 

WORKING ON A PROJECT

Participating   in a project that has already been put in action like, for example, Habitat for Humanity home building projects is a great way to get involved and serve your community.  You can also participate in park/city/town clean-ups, local school activities, races, community walks to support an organization or serve at soup kitchens and/or food banks.  You can help at children’s hospitals, with veterans’ groups and more.  Based on the needs of the organization you’ve chosen, you can also plan your own project, such as a food drive or coordinating blood drives with the American Red Cross. 

Projects Already In Action

Choose a project you will be able to commit your time to so the organization can count on your chapter members for help to accomplish the goal of the project.  

Get detailed information about the project, such as dates, times, hours of service needed and the type of work volunteers will be expected to perform. 

Coordinate with your chapter members and set up a schedule for participation that you can send back to the organization. 

Most organizations will also have volunteer forms or applications that will need to be filled out prior to serving, so be sure to have all the necessary paperwork filled out and returned to the organization in a timely manner.


Planning Your Project

Based on the organization’s needs, you can also plan your own project.  A great example would be running a community food drive for a local food pantry, or coordinating with the American Red Cross and holding a blood drive at a local community center or your workplace. 

Before you plan your own project, it’s important to make sure you talk carefully with the organization and fellow ASSE members to make sure the project you would like to do meet their current needs.  

For information about hosting a blood drive in your community, visit http://www.redcrossblood.org/hosting-blood-drive for a complete coordinator’s tool kit from the American Red Cross. 

For information about hosting a food drive in your community, the University of Maine provides an excellent step-by-step guide on how to effectively plan a food drive. You can view this information at http://umaine.edu/publications/4305e/.  Be sure to work with your local food pantries to ensure you will be meeting the needs of your community.

TELL US WHAT YOU’RE DOING!

ASSE can share what you’re doing to volunteer with other members and the media.  The ASSE public relations department can help you get the word out about your events and projects.  News releases can be created and distributed to media in your local communities about upcoming projects or projects that have recently concluded and to fellow members. 

To let ASSE know about your projects so we can help spread the word, please send us the information (who, what, why, where, when, how) several ways.  The first is to upload project descriptions and photos to the web form titled “Tell Us What You’re Doing” on the Officer Central home page.  You can also email project information and photos to member services at membership@asse.org.   

After submitting information, you will be contacted by a member of the ASSE PR department who will help you distribute project information internally to other ASSE members and externally as well.    

INSURANCE

Please be aware that the charity and ASSE insurance policy may not cover your activity.  In fact, the Directors & Officers Insurance and General Liability insurance does not cover community service.  If any alcohol is involved, the event would not be covered.    Therefore, it may be necessary to obtain special event insurance. Please contact Cook & Kocher at 847-692-9200 or fax at 847-692-9299. Send your request to Jack Cook at jackc@cookandkocher.com with a copy of the email sent to Bruce Sufranski (bsufranski@asse.org) and Terry Wilkinson (twilkinson@asse.org).

ADDITIONAL TOOLS

Additional tools to help celebrate the 100th anniversary, increase SH&E and SH&E awareness can also be found at www.asse.org/newsroom on the 100th page link. You can also request a free ‘ASSE – A Century of Safety’ film on DVD from ASSE PR by sending a request to dhurns@asse.org.  It is also available to view online at www.asse.org/assecenturyofsafety and the closed-captioned film can be viewed at files.me.com/cpcservice/dmrs8y.mov.  You can use any of the ASSE news releases found on any topics on the newsroom site in your community to help get the word out about being safe on the job and the safety, health and environmental profession. Tools are also available at www.asse.org/naosh11 including safety brochures and information as part of ASSE’s annual North American Occupational Safety and Health (NAOSH) Week, which runs May 1-7, 2011.
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