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Presentation description:

You have decided you have some knowledge to share and would like to do a presentation at the ASSE annual Professional Development Conference.  It is information you believe others in the Safety Profession will benefit from.  As you are reading your Professional Safety journal and see the ‘Call for Speakers and Presenters’ you decide to submit an application.  That’s great!  The ASSE membership benefits from people just like you who have knowledge to share and are willing to share it.

Regardless of whether or not you are a veteran who has submitted and presented before, someone who has never submitted before or someone who has submitted in the past – the information in this presentation is for you.  Each year the PDC committee reviews applications and the application instructions to help submitters and to make the review process more fair and efficient.  This presentation will discuss the application requirements and what information should be included with each part of the application.  It will also review what applicants can expect from ASSE.  The presentation will be presented in lecture format and is organized as follows:

1) Brief overview of the application process and timelines

a. Call for Speakers and Presenters

i. First announced ~18 months in advance 

ii. Announced via Professional Safety journal and the ASSE website

b. Submitting an application

i. Due by July 31, the year prior to the PDC

ii. Instructions on application form include requested information

iii. No more than 3 proposals per person! (even if part of a group or panel) 

c. Receiving acceptance

i. Notification from ASSE no later than October 31 (the year prior to the PDC)

ii. Includes instructions on how to prepare for the PDC, submitting the proceedings paper and other requirements for presenters.

2) Focus on the pieces of the application package – Follow the instructions and submit by the deadline!  Discuss each part listed below and the information to be included in each.

a. The Application Form

i. Fill in all information requested

ii. Check one, check all that apply, select no more than 2 

b. The Presentation Description

i. MAXIMUM length is 3 pages.

ii. Do not submit a Power Point presentation, CDROM, disks, promotional material, or previously published articles.

c. Biographical Data and References – 

i. All biographical data and references should not exceed 3 pages

ii. Speaker information – the basics

iii. References – 3 please

iv. Noteworthy articles and publications from the past (most recent) 3 years

d. Brochure Description

i. Briefly tells conference attendees what your presentation is about

ii. 50 words or less – to put in the conference brochure and schedule

3) Common mistakes

a. Missing pieces – e.g. submit a presentation description but no brochure description

b. Not following instructions – e.g. 9 pages of biographical data, submitting an article published on the topic

c. Submitting more than 3 application for 1 person

4) Summary and closing

a. Make sure your application and packet is complete and prepared according to the Call for Speakers Application Form.

b. We encourage you to submit.  The PDC attendees can only benefit from great information when you are willing to share it!

Brochure description:  
The presenter will share his knowledge and experience in submitting a successful (accepted) proposal to speak at the ASSE annual Professional Development Conference.  The session will review the process for submitting proposal, including administrative procedures and the criteria for selection to the program.   Tips and lessons learned from members who have served on the Program Development Planning Committee will be provided.  Even past presenters will benefit.

