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Introduction
A quality safety, health, and environmental internship is beneficial to all involved.  It can be a valuable learning tool that will help develop better professionals in these disciplines – both now and in the future.


However, the current lack of uniform internship guidelines fosters an informal structure, which allows abuses by all involved.  These standards will provide a consistent philosophy that will promote the future quality of such programs, while endorsement by professional associations and accrediting bodies will facilitate their enforcement.

	1.
Scope/Purpose/Application/Exceptions

	
	

	1.1
Scope


	
	

	These requirements set forth, in general terms, a plan whereby an internship program provides students a work experience to apply classroom theory in a real world work setting.


	
	

	1.2
Purpose


	
	

	This standard presents a means of bridging the gap between the student/intern education and an actual workplace.


	
	

	1.3
Application


	
	

	These requirements offer curriculum evalua-tors a benchmark to judge the elements of a work-school course in a safety curriculum.


	
	


	2.
Definitions


	
	

	2.1
May:  denotes a permissive statement.

	
	

	2.2
Shall:  indicates a mandatory require-ment.


	
	

	2.3
Should:  indicates a recommendation which is advised but not required.


	
	

	2.4
Internship:  credit bearing field experience that enables the standard to apply classroom theory within a work setting.


	
	

	2.5
Co-op Course:  an experience similar to an internship whereby a student alternates between exclusively academic and occupational settings prior to graduation.


	
	


	3.
General Requirements


	
	

	3.1
The ABET Criteria:  A baseline measurement, to effect the purposes of this standard, shall be obtained by students applying principles of safety and health in an occupational setting through an intern, cooperative, or other supervised experience.


	
	E3.2
To ascertain this baseline has not changed as it can, the Criteria for Accrediting Applied Science Programs, printed annually by the Accreditation Board for Engineering and Technology Inc., needs be consulted at its website:  http://www.abet.org or

e-mail:  accreditation@abet.org.


	4.
General Requirements


	
	

	4.1
The purpose of the internship program shall be defined, including objectives and activities.


	
	

	4.2
An internship program should encourage participation of only qualified students, in accordance with university and department standards.


	
	

	4.3
A faculty coordinator shall oversee all program activities


	
	

	4.4
Selection of an internship site shall include a review of the following:

(
management’s overall commitment to safety
(
commitment to participating students’ education

(
availability of a safety professional on site to act as a mentor
(
a variety of exposures for standard evaluation/participation

(
office space for student use and availability of reference materials

(
travel distance and the possible need for housing

(
personal protective equipment

(
security, liability, and insurance issues


	
	

	4.5
An internship program shall present an orientation program that addresses such issues as:

(
an explanation of the purpose of the internship

(
roles of the student, including review of the ASSE Code of Professional Conduct

(
explanation of the roles of site supervisor and faculty member

(
an explanation of evaluation criteria

	
	


	4.6
The internship shall include supervision by a faculty member and an on-site safety and health professional.

(
the on-site professional shall provide regular supervision

(
the faculty member shall maintain bi-weekly contact with the intern

(
where possible, the faculty member should make on-site visits

	
	


	5.
Development of Evaluation Criteria


	
	

	5.1.
Quality of assignments


	
	

	5.1.1.
Faculty and site management shall work together to develop assignments that will benefit both the student and the organization


	
	

	5.1.2
Assignments should expose the student to professional responsibility in a variety of areas, such as:  occupational safety, industrial hygiene, fire safety, environmental safety, etc.


	
	

	5.1.3
Daily logs, reports, memos, etc. should be reviewed for technical and grammatical accuracy and clarity


	
	

	5.2 Number of assignments

The number of internship assignments should be balanced to keep the student busy, but not overburdened.  It is important to remember that, for most students, this will be their first exposure in the field.


	
	

	5.3 Role of the site supervisor in evaluation

The site supervisory shall be asked to complete appropriate instruments assessing specific criteria, such as timeliness, cooperation, professional ethics, and work quality.

	
	

	5.4 Grading assignments

Faculty with experience in safety, health, and environment shall be responsible for establishing and evaluating assignments in those areas.


	
	E5.4
A familiarity with the site is very beneficial for faculty in evaluating assignments

	5.5 Collaboration requirements

The internship program shall include allotted time for students, site supervisors, and faculty to communicate in order to review assignments and perceived issues.


	
	


	6.
Internship Compensation and Legal Implications


	
	

	6.1
Compensation Issues


	
	

	6.1.1
Interns should be provided appropriate compensation consistent with local employment conditions, employer ability to offer an equitable honorarium, and the intern’s agreement with the compensation package.


	
	E6.1.1
Recognizing the arrangement of compensation can be a complex one, all of the affected parties need to negotiate and agree to the terms, conditions, and practices related to the overall goals and objectives expected to be derived from the internship.  The issue of compensation should not detract from the educational value of the internship experience.


	6.2
Legal Issues


	
	

	6.2.1
Individual interns and sponsoring organizations shall have an agreement in writing that states unequivocally the individual’s status as either an intern or employee, including:

· an outline of the individual’s specific responsibilities with regard to defining the intern or employee role; and

· an understanding of each party’s responsibilities with regard to the Fair Labor Standards Act and relevant state and federal tax laws.


	
	E6.2.1
Schools and sponsoring organizations are strongly encouraged to consult with appropriate legal counsel to address the individual’s internship or employment status.  Such consultation should address applicability of liability insurance coverages, whether that of the individual student, the school or the sponsoring organization; possible state worker’s compensation law implications; professional liability issues, including applicability of insurance coverage; and trade secrets or other intellectual property agreements or understandings.

Individual students also need to be cognizant of these issues, though it is unlikely that most students have the resources necessary to seek their own counsel.

Consideration of the following factors may be helpful in determining whether an individual is an intern or an employee:

· whether the training received is similar to that which would be provided in a vocation school;

· whether the benefit of the training is more for the intern or the sponsoring organization;

· whether the tasks and responsibilities expected of the individual conflict with the individual’s responsibilities as a student; and/or

· whether the intern displaces the sponsoring organization’s regular employees.



	6.2.2
The faculty coordinator shall obtain a copy of the written agreement between an individual and a sponsoring organization.
	
	


	7.
Program Evaluation


	
	

	7.1.1
The internship program shall be evaluated annually to ascertain areas for continued improvement to better meet its goals.


	
	E7.1.1
While it may happen without saying, the historic file with a sponsoring organization should be consulted as well as the intern(s) to develop comparisons for improvement in the future.




